Name: 

	Nature of event: 
	Venue: 
	Date of event:

	Date for setting up for the event:   
	Start time:
	Time taken to set up:

	Musicians/Acts:
	Requirements:
	

	
	
	

	
	
	

	PA Equipment requirements:
	

	
	

	
	Total:

	
	



	Setting up schedule:

	1. 
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